
Use callouts to draw
special attention to a
specific topic or task.

Use ABC or 123
prioritization to

designate importance

Add context and visual
interest to map topics

with images

Convert topics to tasks
and display detailed

status info

Use icons to visually
classify or group topics

Organize web page
resources with hypertext

links

Display a range of
spreadsheet cells in a
topic like a dashboard

Not sure where a topic
belongs? Make it a

floating topic

As you think of ideas,
record them in your

mind map!

Create a map topic
strictly for background or

reference info

Attach files to topics for
background or

supporting information

Use relationship lines to
connect related topics to

each other

Best practices for creating advanced mind maps


